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management skills, quality assurance, program 


OBJECTIVE:- To obtain a position where | can maximize my multilayer of 
ck record in the Risk Management Sector. 


development, training experience, customer service and a successful tra 


hands on professional with a successful record of accomplishments in the 


excellent communication skills, competent, strong 
gulated environment, as well as supervisory Skills. A 


QUALIFICATIONS:- Results-Oriented, high-energy, 
Office Management Sector. Major Strengths include strong leadership, 
team player, attention to detail, dutiful respect for compliance in all rei 
clear vision to accomplish the company goals. Computer and internet literate. 


ACADEMIC QUALIFICATION:- 


1- SSC (Science) in 2017 from Karachi Board from Aziz Academy School, Karachi 
2- HSC (Commerce Group) in 2019 from Karachi Board 
3- BS (Commerce) 3% year (Studying) from Federal University, Karachi 


PROFESSIONAL QUALIFICATION:- 


1- Graphic designing Course (6 months training) from Infra Institute. 
2- 2-C.1.T Course (6 months training) from The Leaders Institute. 


PROFESSIONAL EXPERIENCE:- 


1- Working as “Computer Operator” in M/s. Reliance Insurance Company since November 2019. 


KEY SKILLS:- 


e Communication: Deals with internal and external customers at all levels via telephone and email, to ensure Successful 


communication via actively listening and probing questions. 


Problem solving: Resolves in-depth queries in a methodical manner independently and with internal and external business 
partners to find appropriate resolutions, efficiencies and high level of quality. 


Team Player: Enjoys sharing knowledge and encouraging development of others to achieve specific team Goals. 


e Planning & organizing: Refined planning and organizational skills that balance work, team support and adhoc responsibilivies 


in a timely and professional manner. 


Systems Knowledge: Practical experience in MS Word, MS Excel. 


e Reference will be provided on request 


